
Agency 
Name:

Grant Period:

Award Name: ALN:

Award ID:
Grantor 
Amount:

LMG Match 
Cost Center:

LMG Match 
Amount: 

Existing or 
Anticipated 

Grant Amount

Total Amount 
Awarded

Current 
Workday 
Budget

-$  8,500.00$            -$  

-$  8,500.00$            -$  

Signature: Date:

Signature: Date:

Signature: Date:

Signature: Date:

FY25 Grants Budgetary Information

Document Type: Award __X__        Amendment ____        Other____

General Information

Louisville Metro Public Health & Wellness
4/1/2025-
3/31/2026

-FDA Retail LMG Advancing Conformance to the FD 8,500.00$  

 2025 NEHA-FDA Retail LMG Advancing Conformance 
to the FDA Retail Standards 93.103

AW00000855 $8,500.00

N/A  N/A 

Budget Detail for Awarded Grants
Fill in the "Existing or Anticipated Grant Amount" column if this grant was included on the FY25 Listing of Existing or Anticipated 
Awards in the FY25 operating or capital ordinance.  If the new award amount is greater than the amount authorized in the 
ordinance, an A/R memo will need to be drafted by the Budget Division and circulated for approval.  This process takes 
approximately two weeks. 
*Note new grants that were not included on the FY25 Listing of Existing or Anticipated Awards in the FY25 operating or capital
ordinance require a resolution, drafted by the Budget Division, to be approved by the Metro Council. This legislative process
takes approximately four weeks.

Grant Name
Workday Budget 

Change

- 

- 

- 

- 

- 

- 

- 

- 

- 

Totals 8,500.00 

Routing Information

Grant Accountant: Jennifer Martinez

Budget Analyst: Robert Walker

Grants Supervisor: Patricia Jackson

Fiscal Coordinator: Michael O'Bannon
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4/3/2025

4/3/2025

4/3/2025

4/3/2025



ORIGINATOR OF DOCUMENT 

AGENCY/DEPARTMENT DIRECTOR

Connie Mendel
CHIEF FINANCIAL OFFICER

Angela Dunn
COUNTY ATTORNEY

Natalie Richards
DEPUTY MAYOR

David James

DOCUMENT NAME

SUMMARY OF DOCUMENT

CONTACT PERSON:   TELEPHONE:   574-3811

Jennifer Martinez

DATE APPROVED BY MAYOR

DATE NEEDED:  ASAP                           FOR DOCUSIGN           

SIGNATURE APPROVALS

 CY25 NEHA-FDA Retail LMG Advancing Conformance to the FDA Retail Food 
Standards

DOCUMENT APPROVAL FORM

THIS FORM MUST BE ATTACHED TO ALL DOCUMENTS SUBMITTED FOR THE MAYOR'S 
SIGNATURE, ROUTE AS LISTED BELOW.

THIS DOCUMENT RECOMMENDED FOR MAYOR'S SIGNATURE

Jennifer Martinez

INSTRUCTIONS FROM THE MAYOR

The National Environmental Health Association (NEHA) and U.S. Food and Drug Administration 
(FDA) work in partnership to administer the NEHA-FDA Retail Flexible Funding Model (RFFM) 
Grant Program. The program provides funding to State, Local, Tribal, and Territorial (SLTT) retail 
food regulatory agencies as they advance conformance with the Voluntary National Retail Food 
Regulatory Program Standards (Retail Program Standards). FDA is utilizing NEHA's strengths to 
assist SLTT retail food programs in their efforts to reduce the occurrence of foodborne illness risk 
factors and implement and attain conformance with the Retail Program Standards.
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NEHA-FDA Retail Flexible Funding Model Grant Program
Official Notice of Award for One-Year Grants

April 1, 2025

Grant Number: G-202411-06662
Application Type: 2025 Track 2 Development Base
Project Title: Louisville Metro Public Health and Wellness Advancing Conformance to the FDA Retail Food
Standards 
Project Summary: Project outcomes include: 1.Conformance with Standard 2 Verification Audit completed
for Standard 2 3. We will work with our Mentor to come closer to conformance with Standard 5. 4. Food
Safety Program staff will participate in two trainings: 2 will attend a 2025 Self-Assessment and Verification
Audit Workshop and FDA Retail Food Seminar to advance their food safety knowledge and conformance
with standards. 
Amount Requested: $22,500.00
One-Year Award Amount: $8,500.00
Project Period: 4/1/2025 to 3/31/2026

Unique Federal Award Identification Number (FAIN): 1U19FD008288
CFDA Number: 93.103
Awarded to NEHA on 09/10/2024

Kelly Monahan
Louisville Metro Department of Public Health and Wellness
400 E Gray St
Louisville, KY  40202

Dear Kelly:

Your application has been approved for Louisville Metro Public Health and Wellness Advancing
Conformance to the FDA Retail Food Standards as part of the National Environmental Health Association
(NEHA)-U.S. Food and Drug Administration (FDA) Retail Flexible Funding Model (RFFM) Grant Program,
with funding provided by the FDA. Approval is based on review of the project plan and budget details in your
submitted application. 

As part of your application, your agency has made an assurance that it will comply with all applicable federal
statutes and regulations in effect during the grant period, including applicable parts of 45 CFR Part 75.
Acceptance of this award and/or any funds provided by the NEHA-FDA Retail Flexible Funding Model
Grant Program acknowledges agreement with all the terms and conditions in this award letter. 

The amount of $8,500.00 represents the full amount of funds to which you are entitled. Grant awards are
made with the understanding that NEHA-FDA Retail Flexible Funding Model Grant Program staff may
require clarification of information within your application, as necessary, during the application, project, or
reporting periods. These inquiries may be necessary to allow us to appropriately carry out our administrative
responsibilities.

Specific Conditions of Your Award 
In addition to the general Terms and Conditions of your award as listed below, the following are additional
conditions specific to your award:

Docusign Envelope ID: 929402AD-EC50-4BA2-AB2D-8AC206D5A665



--------------------------------------------------------------------------------------------------------

The following component(s) of your project have been fully funded: $5,000 for work on Standards 1-8.

The following component(s) of your project have been partially funded: $3,500 for the Training Optional
Add-On.

The following component of your project is NOT funded: Mentee Optional Add-On.

Reduced funding amounts are not due to the quality of your Track 2 Development Base application but are a
result of an overall funding reduction to the NEHA-FDA RFFM Grant Program. For CY 2025, Mentee
awards are limited to Track 1 applicants only. Track 2 training requests are being reduced to a maximum of
$3,500, but unless otherwise noted, any of travel requested in your application is allowable for reimbursement
up to the reduced award amount.

Please reach out to the Grant Program Support Team with any questions regarding CY 2025 funding.

--------------------------------------------------------------------------------------------------------

Budget
To review specific details of the approved budget in your grant award, please log into the NEHA-FDA
RFFM Grant Portal where you can view and print your grant (including your budget justifications) and your
budget worksheets.

Total Award Amount: $8,500.00

Budget changes are allowable but must be justified and approved in advance and in writing by the NEHA-
FDA RFFM Grant Program Support Team. None of the funds in this award shall be used to pay the salary of
an individual at a rate in excess of the current Executive Level II of the Federal Executive Pay Scale for any
specific funding year.

Terms and Conditions
Your award is based on the project application referenced in this Notice of Award, submitted to and approved
by NEHA. Payment is contingent on continued Federal Funding from the United States Food and Drug
Administration, and is subject to the following terms and conditions:

The grantee must complete the full scope of work and all tasks outlined in the approved grant application by
the Project End Date, unless NEHA grants a written exception. The recipient agrees to comply with the
current FDA general terms and conditions (HHS Grant Policy Statement).

Restrictions on the expenditure of funds in federal appropriations acts apply to this award, to the extent those
restrictions are applicable to subawards made under federal grants. Please refer to 2 CFR 200.400 for
guidance on relevant cost principles.

For the complete Terms and Conditions of this award, including links to all relevant federal guidance, please
see the Reporting and Payments link on the NEHA-FDA RFFM webpage (https://www.neha.org/retail-
grants).

Reporting
Reports with due dates will be accessible by logging into the Grant Portal, found on the NEHA-FDA RFFM
webpage. Reminders will be sent to the email address of your organization’s Point of Contact regarding
upcoming and past due reports.

Interim Progress Reports will be required each year for awards made through this program to assure that each
funded project remains on track for timely completion. For one-year awards, an Interim Progress Report will
be due halfway through the project period.

When all project objectives have been completed, a Final Project Report must be submitted through the
online grant portal no later than 45 days after your Project End Date. As part of the final report, the grantee
must provide a full accounting of all expenditures made with funds from this grant award accompanied by the
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required documentation. 

For complete information on required reporting, please see the Reporting and Payments link on the NEHA-
FDA RFFM webpage. 

Reimbursement Requests 
For one-year awards made through this grant program, payment is normally made on a reimbursement basis
at the end of the project, following submission of all required reporting. 

Advance payment is available for one-year awards when required by a jurisdiction. To request advance
payment, please email an explanation to the NEHA-FDA RFFM Grant Program Support Team at
retailgrants@neha.org. For additional details, please see the Reporting and Payments link on the NEHA-
FDA RFFM webpage. 

Unless otherwise requested, your first report will be the Interim Progress Report due halfway through the
project period.

Recipient FDA Notice
As a reminder, recipients of funding through this program are required to assure that project activities achieve
greater conformance with the FDA Voluntary National Retail Food Regulatory Program Standards (Retail
Program Standards). For additional information regarding the Retail Program Standards, please visit the
FDA’s official webpage at: https://www.fda.gov/food/retail-food-protection/voluntary-national-retail-food-
regulatory-program-standards.

Allowable and Non-allowable Costs
For information on allowable and non-allowable costs, please refer to the NEHA-FDA RFFM Grant
Guidance link on the NEHA-FDA RFFM webpage. 

Base Grant Requirement
Once awards under the NEHA-FDA RFFM Grant Program have been made, all grantees must complete their
Base activities (specified either in their Development Base Grant or  Maintenance and Advancement Base
Grant) to remain eligible for Optional Add-Ons and  Grants (Training funds, Mentee funds, Mentor grants).
During the performance period of open awards, if Base activities are not substantially completed, Add-On
funding may also be in jeopardy of cancellation.

Travel Costs
Travel costs should adhere to the general guidelines found in the NEHA-FDA RFFM Grant Guidance.
Contact the NEHA-FDA RFFM Grant Program Support Team with specific travel-related questions not
covered in the guidance.

Financial Conflict of Interest
This award is subject to the Financial Conflict of Interest (FCOI) regulation at 42 CFR Part 50 Subpart F.

Contact us for Support
If you have questions about this award, please contact the NEHA-FDA RFFM Grant Program Support Team.
Additionally, the FDA Retail Food Safety Specialist assigned to your geographic area is an integral part of
your jurisdiction’s successful completion of Retail Program Standards activities and is available to assist with
your funded project. 

NEHA-FDA RFFM Grant Program Support Team
retailgrants@neha.org
1-833-575-2404

FDA Retail Food Safety Specialist Contact Information
https://www.fda.gov/food/voluntary-national-retail-food-regulatory-program-standards/directory-fda-retail-
food-specialists

We appreciate your ongoing commitment to achieving greater conformance with the Voluntary National
Retail Food Regulatory Program Standards.

Sincerely,
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David T. Dyjack, DrPH, CIH
NEHA Executive Director
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$�']̀[�(���������!�����́�������!���	���	���]C�!�����	��������µ̄\̀ ]̀²��!³C�!�����	���������¶���������F"����¶�VV̄ x̄_V\I���� [̀][\

Docusign Envelope ID: 929402AD-EC50-4BA2-AB2D-8AC206D5A665



��������	
�����
��������
���

�����
�����
	���������������������
�	�
�	���
	�
���������	���������	
�������	 ����
�	�	!������	
�������	"��#���
���������������	�������������
	�
����$���%����	�����&'��
���
���������(�������)�	!�'��*�
��+������	�
���	�'�
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�Þ�������
��ß����à�����

��á������â~�ã������������á������ä����������~������~��å���æ�������~���������������~���ç���������������è��������é���~��������é�ê��ëì�íîï�ðñòó�ôîõ�öó÷óøõóù�õðó�ú�ñ�ô�ô���õ�îôñ÷��ùù��ô���÷óñöó�ö	���ùî
ô�õî�õðó��ó�ïóöõóù��
îïôõ�öóøõ�îô�Ü������Ý
�Þ������î��ñ��÷�øñôõö�
ðî�ðñòó�öó÷óøõóù�õðó�ú�ñ�ô�ô����õ�îôñ÷��ùù��ô����������è��������é���~��������é��á������â~�ã�����������~�����~���~��������������á������â~�ã���������������������~�����~ç����������~��å~�������������������æ�����ê����������������� !����"�#�!�$@33@A�789�4><7GF574@><�?93@A�7@�5@JC3979�B�%&'+")�(�!)%#"")�@>3D�4E�D@F�8BK9�<939579I�789�ZGB4>4>=�*C74@>B3�TIIH*>�4>�784<�BCC345B74@>SØS�23456�789� �<DJ?@3�7@�789�G4=87�@E�789�%&'+")�(�!)%#"")�89BI9G�7@�5G9B79�B�\FI=97�+@G6<8997S[S�V>79G�B�>BJ9�E@G�789�\FI=97�+@G6<8997�OV,BJC39Õ�2-[Ô�ZGB4>4>=�U9.F9<7PSÖS�V>79G�B�L7BG7�YB79�B>I�B>�V>I�YB79SÛS�2@JC3979�B33�34>9<�>99I9I�7@�?F43I�D@FG�?FI=97SÔS�23456�789�(*'"�?F77@>�B7�789�?@77@J�G4=87�@E�789�\FI=97�+@G6<8997S/S�23456�(*'"�B7�789�?@77@J�@E�789�BCC345B74@>S*>59�B7�D@FG�\FI=97�+@G6<8997�8B<�?99>�BII9I�B>I�<BK9IÕ-@F�5B>�@C9>�B>I�9I47�D@FG�\FI=97�+@G6<8997<�?D�84774>=�789� �45@>S-@F�5B>�I93979�789�\FI=97�+@G6<8997�?D�F<4>=�789� �<4=>SY*�×*Z�20M2Ò�789�34>6�F>I9G�\FI=97�N9G4@IHH534564>=�784<�34>6�A433�>BK4=B79�BABD�EG@J�789�G9.F9<7S��-1�2�&�*!"�"'&)&$+�)#"�1�!�3�2�&!�,#*$+"%�4&//�5"�/�%)6��

Û7Ö7[ÔQ�8ÕÛ9�TÓ NG4>7�:49A�;�×V<TH$YT�U97B43�]GB>7<�;�]GB>7�U9.F9<7�;�[[99ÛÖ[Ô

E439Õ777]Õ7]GB>7<Ó=77]GB>7<�ÓB>B=9J9>77/ÚÔ�0ÓN<+7ÚØ�M>79>7�7@�TCC3D�=�]GB>7�TCC345B74@><7$YT�U97B43�=GB>7�>9ÔÚÚ7×V<TH$YT�U97B43�]GB>7<�?�]GB>7�U9.F9<7�?�[[99ÛÖ[ÔS87J3 Ø[7ØÔ

Docusign Envelope ID: 929402AD-EC50-4BA2-AB2D-8AC206D5A665



��������	
	
���
�	�
��������
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